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RISK ASSESSMENT: St Nicholas’ Church Hall                           DATE: 4th September 2020 
 
This risk assessment is a working document, subject to amendments due to the changing government guidelines.  The PCC will keep updated on 
official advice from relevant bodies including UK Government, Public Health England and the Church of England. 
The PCC will add in any requirements from every hirer’s own risk assessment. 
 

What are the hazards? Who might be 
harmed? How? 

What are you doing? By who? By when? Completed 

Transmission of 
COVID-19 to users of 
the hall. 

Hirers, 
parishioners, 
staff, visitors 

Each hirer will be required to adhere to social distancing 
guidelines of a set number of attendees in each class, based 
on the size of the venue and attendees remaining 2m apart. 
Each hirer to undertake their own formal risk assessment for 
their own group and discuss this with the representative of 
the PCC 

Each 
hirer 

Sept 2020  

People attending 
classes who are 
considered vulnerable 
and/or with medical 
conditions 
Any additional risks of 
them contracting 
COVID-19 at the class 

Hirers, 
parishioners, 
staff, visitors 

Anyone who has been advised to shield (at any point), has a 
pre-existing medical condition or is considered vulnerable is 
advised to contact a medical professional before attending 
any session at the hall to obtain official medical advice on 
whether they should attend.  If medical advice permits 
attendance, an individual risk assessment should be carried 
out in consultation with all relevant parties.  This will be 
reviewed on a regular basis. 

Each 
hirer to 
advise 
their 
members 

Sept 2020  

 

 

      

Contact with others 
Parents/Carers/Childr
en passing on COVID-
19 if they have 

Anyone else using 
the venue at the 
time the infected 
person attends 

Hirers to remind their group members of main Coronavirus 
symptoms and ensure agreement that participants do not 
have symptoms and they have not been in contact with 
anyone else with symptoms within the last 14 days (or 

Each 
hirer to 
remind 

Sept 2020  
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symptoms or if they 
have been in contact 
with anyone else with 
symptoms within 
potential transmission 
periods for the virus. 

worded according to latest government guidance).  Also 
provide the link to current government guidance regarding 
self-isolation and testing so that customers can take 
responsibility for this accordingly. 
 
At each class attendees should certify that they have no 
symptoms and are not meeting requirements to self-isolate.  
The hirer must also ensure consent is obtained for their 
clients’ data to be passed to the venue and NHS Trace & Test 
if need be 
Each hirer to have available the names of all their attendees 
at each class, such lists to be kept for a minimum of 21 days. 
 

their 
members 

Spacing/social 
distancing in the class 
Transmission of 
COVID-19 due to not 
adhering to social 
distancing guidelines 
indoors 

All hall users Hirer will undertake to visit the venue prior to the classes 
commencing to measure and assess the capacity of the 
space to be used for the class so that social distancing can be 
appropriately managed and the maximum capacity of the 
class can be ascertained 

Each 
hirer 

Sept 2020  

Venue cleanliness 
Transmission of 
COVID-19 or other 
illnesses, due to 
uncleanliness of 
venue on arrival.  The 
virus can stay active 
on hard surfaces eg 
metal door plates, 
metal door handles, 

All hall users The PCC will ensure that the premises are clean and safe to 
use each morning. There is no provision for cleaners to be 
provided during the day between classes, and hence each 
hirer will ensure that all possible touchpoints on entry and exit 
of classes are cleaned with soap and water and disinfected 
before classes, between classes and after classes. The hirer 
will be provided with a checklist of required cleaning (see 
Appendix A) 
 

PCC and 
hirer 

Sept 2020  
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wooden doors for up 
to 72 hours. 

Due to health and safety constraints on access to hazardous 
materials the hirer must bring their own cleaning materials 
unless specific alternative arrangements are made with the 
PCC 

Travelling to venues 
Travelling to and from 
the session – risk of 
infection from coming 
into contact with 
other people en route 
to the class.  
 

All hall users 
 

Hirers to advise walking or private vehicles are 
recommended for travelling to the venue.   
Where this is not possible, to use public transport or car 
share - point customers to official government guidelines for 
safe travelling via public transport and car sharing. 
https://www.gov.uk/guidance/coronavirus-covid-19-safer-
travel-guidance-for-passengers 
 
 

Hirer Sept 2020  

Entrances and exits 
Potential spreading of 
COVID-19 amongst 
people arriving early, 
waiting for a 
class/group and 
coming into contact 
with others when 
leaving. 
 
 

All hall users Agree in advance with the hirer where customers should 
queue when waiting for classes and whether signage is 
required. 2m social distancing to be observed when queuing 
outside the venue. 
 
One way system to be in place at the venue, if possible, for 
entrances and exits into and out of the class room (eg main 
door to enter, fire door to exit) to keep in line with social 
distancing and also not allowing different groups of people 
to reduce congestion and contact between different groups 
of people.  If one-way flow is not possible, PCC and hirer to 
agree measures to minimise risk. 

Hirer 
 
PCC 

Sept 2020  

Face masks 
Risk of transmission of 
COVID-19 in the class 
plus in 

Hall users  
Each hirer is to consider the Government guidelines for face 
coverings and how this applies in their group setting within 
their individual class.  Where there is the likelihood of 
significant unavoidable pedestrian traffic from different user 

Hirer Sept 2020  

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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communal/public 
areas of the venue 

groups in the communal areas eg foyer, toilets and kitchen, 
hirers to consider recommending wearing of face masks in 
these areas. 
 

Ventilation 
Transmission of 
COVID-19 due to 
inadequate 
ventilation in the 
room.  Doors opened 
to allow additional 
ventilation during a 
class could result in 
safeguarding issues 

All hall users  PCC to maximise the number of windows that can be 
opened. 
All windows that can be opened in each hall are to be 
opened upon arrival by the hirer. The hirer is responsible for 
closing these windows upon departure. If possible, internal 
doors to be opened temporarily for ventilation during hire, 
but hirer will need to consider security, fire safety and 
safeguarding issues as a priority. 

PCC 
 
Venue 

Sept 2020  

Infection control, 
handwashing and 
personal hygiene 
risk of transmission 
and contact with 
bodily fluids by 
touching surfaces 
resources 

 Provide written information and signage regarding infection 
control, hand washing and social distancing.  All hall users to 
sanitise their hands on entering to the venue.  Also use hand 
sanitiser or handwashing after use of toilets and on exiting 
the hall. 
 
All follow the Catch it, Bin it, Kill it guidance to catch coughs 
and sneezes in tissues and throw them in the bin provided 
immediately (hands to be washed immediately after 
disposal) and reminded how to catch coughs and sneezes in 
the crook of the elbow rather than in the hands (if a tissue is 
not readily available)  
 
Hand sanitiser will be available at hall entrance. Hirers to 
provide sanitiser for use on exit. 
 

All hall 
users 

Sept 2020  
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Parents must inform staff immediately of any contamination 
to surfaces from bodily fluids (eg vomit, or leaked nappy) 
 
 

Gaps between classes  
Transmission of 
COVID-19 due to 
people entering and 
exiting the venue at 
the same time and 
lack of cleaning. 

Hirers Leave enough time between classes for attendees to leave 
and next class attendees to arrive to avoid different groups 
of people in the same vicinity and maintain social distancing. 
 
This also allows time  for the hirer to carry out essential 
cleaning of touchpoints, floor, resources etc before the next 
class. 

Hirers Sept 2020  

Equipment, materials 
and resources 
Possibility of 
contamination/cross 
infection if multiple 
users of resources 

Hirers Covid can remain on materials such as metal and plastic for 
up to 72hours. Hirers to ensure any of their own resources 
are cleaned after use or put away for 72 hours before reuse. 
For any communal resources such as the toys stored under 
the stage, arrangements must be made to ensure toys are 
not reused within this 72 hour period. 
 

PCC and 
hirers 

Sept 2020  

Use of toilets/baby 
changing facilities at 
venue 
Risk of cross infection 
using public toilets 
and baby changing 
facilities at venue 

Staff, Parents, 
carers and 
children and 
other venue 
users 

If parents/carers use toilets at the venue, as this is a 
communal area they need to consider wearing masks at busy 
times at the hall. 
 
Nappies must not be changed in the halls but on the nappy 
changer in the ladies toilets. Users of the nappy changer are 
to use the paper roll provided to line the changer and 
dispose of this in the bin thereafter. 
 
The PCC will display a visible cleaning schedule to reassure hall 
users of continued cleanliness at venue. 

PCC and 
Hall 
Users 

Sept 2020  
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Use of hall kitchen 
Risk of COVID-19 
transmission due to 
leftover food and 
drink, contamination 
of kitchen surfaces 
 

All Hall Users Hall users are discouraged from using the hall kitchen unless 
specifically agreed by the PCC. Where users enter the 
kitchen, for example to make tea or coffee, hirers are 
required to bring cleaning materials and ensure all 
touchpoints are cleaned before departure 

Hall 
Hirers 

Sept 2020  

Socialising and 
refreshments after 
classes 
Risk of COVID-19 
tranmission if people 
are within 2m of each 
other after their class 
ends and also may 
come into contact 
with users from other 
hall groups arriving 

All Hall Users Hirers are to encourage their groups to exit the hall swiftly at 
the end of each session to avoid interaction with other 
groups and to facilitate the start of the required cleaning 
procedures at the end of each hire period. 

Hirers Sept 2020  

      

Reminders/signage All Hall Users PCC will use appropriate signage to 
inform/remind/explain/provide reassurance of measures and 
guidance to attendees, including infection control, hand 
washing and social distancing. Hirer to bring signage for use 
within classes as required 

PCC and 
Hirers 

Sept 2020  

Singing and wind 
instruments 
Singing and playing 
wind and brass 
instruments, 
especially in groups, 

All Hall Users Any hirer intending to undertake singing or playing of wind 
instruments needs express permission from the PCC, which 
will consider the current Government guidelines 

PCC and 
Hirers 

Sept 2020  
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are considered higher 
risk activities because 
of the potential for 
aerosol production 
and the absence 
presently of 
developed scientific 
analysis to assess this 
specific risk. 

Types of activities in 
class 
Potential of people 
coming into contact 
with each other 
during the class 

All Hall Users Hirers and hall users agree to keep 2m distance during class 
and they are responsible for supervising their child at all 
times and responsible to keep them apart from other 
children, except in such circumstances as allowed for by 
Government guidelines eg movement of children within 
‘bubbles’ and adults and children within family bubbles. 

Hall 
Hirers 
and 
Users 

Sept 2020  

First Aid 
Reducing social 
distancing measures 
in the event of first 
aid treatment being 
needed. 

All Hall Users People involved in the provision of assistance to others 
should pay particular attention to sanitation measures 
immediately afterwards including washing hands. 

Government guidelines state that, in an emergency, for 
example, an accident, provision of first aid, fire or break-in, 
people do not have to social distance if it would be unsafe. 

Hirers to inform PCC if any resources from our First Aid box 
in the main hall are accessed. 

Hirers Sept 2020  

If a person reports 
COVID-19 symptoms  
during a class 

 
Hirers and all hall users must be vigilant in reporting all 
concerns to the hirer or PCC who will reference DfE COVID-
19: guidance for indoor settings for advice on dealing with 

Hirers 
and hall 
users 

Sept 2020  
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the situation.  
 

Hall users are not permitted to attend if they know they have 
come in contact with someone with virus symptoms, or have 
experienced symptoms themselves.  
 
If a child or parent/adult displays symptoms they are not be 
permitted to remain in the hall. 
If an individual (adult or child) showing COVID-19 symptoms, 
needs to use the bathroom while waiting to go home, they 
will use a separate bathroom if possible. The bathroom will 
then be cleaned and disinfected before being used by 
anyone else.  
 
Public health advice will be followed regarding whether any 
groups need to self-isolate as a result of a hall user displaying 
COVID-19 symptoms. 

Fire evacuation 
Reducing social 
distancing measures 
in the event of first 
aid treatment being 
needed. 

Hirers and hall 
users 

Be aware of, and communicate as usual to class attendees, 
the assembly points in the event of a fire evacuation.  Ensure 
they are made aware of signage around the room regarding 
procedures, exit routes and assembly points. Government 
guidelines state that, in an emergency, for example, an 
accident, provision of first aid, fire or break-in, people do not 
have to social distance if it would be unsafe 

Hirers   
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APPENDIX A: REQUIRED CLEANING SCHEDULE FOR HALL HIRERS 

Hirers are required to bring appropriate cleaning materials to ensure the following areas are cleaned after their class, to prevent possible transmission to 

subsequent hall users:- 

 Main hall outside entrance door and inner door touchpoints 

 Handles and other handplates on door immediately into main hall 

 Toilets – all toilets used by the hirer’s group are to be cleaned paying attention to toilet bowls and seats, sinks, taps, door touchpoints 

 Kitchen- where used, clean touchpoints on doors, taps, cupboards, crockery, utensils, cutlery, microwave and oven. 

 Any chairs and tables used 


